[Company Name]
Record 13.2
Visitors Information Register

[bookmark: _GoBack]Visitor’s information
				
Welcome to [Company Name].  All visitors and contractors wishing to enter any of the production areas must complete this form.		
· No smoking is allowed in the buildings. A designated smoking area is available outside the building.		
· All jewellery must be removed before entering the production area.					
· Protective clothing will be provided and must be worn at all times inside the facility.		
· Coats, boots and hair nets are to be worn. The hair nets must cover all the hair and the ears. 
· Hands must be washed and sanitised before entering the facility.
· All visitors must be accompanied by a management representative at all times.
· No photos may be taken during the visit, except with permission from management prior to entering the facility.

I hereby declare that I am not suffering nor had been suffering from the following in the past month:
· Diarrhoea and/or vomiting or cholera
· Skin rashes
· Boils, cuts, open wounds or sores
· Discharge from ears, eyes, nose, gums or any other site
· Colds, coughs, sinus infections, sore throat, fever
· Any conditions such as Salmonella and or Staphylococcus infection that may cause foodborne diseases.
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